
A guide to the building  
consent process

2. Apply for a Project 
Information Memorandum 
(PIM). This step is voluntary 

but highly recommended 

5. Apply for a 
building consent

6. NCC reviews 
consent application. 
Council may reject 

the application 
if too much 

information is 
missing!

14. Council 
undertakes 
inspections

Balance 
payment 

due

Final payment due 
(if applicable)

First 
payment 

due

12. Engage a builder 
and start construction

13. Contact Council 
to book building 

inspections

15. Building is complete

10. 
Building 
consent  
granted

PIM issued

7. Council 
accepts the 

application for 
processing 

9. Council may request 
additional information

1. Obtain initial 
designs and plans from 

designer or architect 

Council processes the 
application and begins 

compliance checks 

8. Applicant is notified that consent application is 
received and prompted to pay the consent deposit 

17. Council issues CCC

Provide more info if necessary

3. Check if you need 
resource consent

Working 
Days

17. Apply 
for a code 

compliance 
certificate 

– CCC

Working 
Days

4. Submit final 
designs

11. Building 
consent issued and 

work can begin 

16. Final building 
inspection 


